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Enrollment

Admission, Suspension & Termination Policy35

Discovery Schoolhouse has an inclusive admission policy.  We accept applications from all
children and their families36.  We recognize that each child is an individual with unique needs
and abilities, equally deserving the best possible care.  We will endeavor to meet the
needs of every child enrolled or applying for enrollment.  
Specific enrollment decisions are based on the availability of openings and the enrollment
needs of the school with some preference given to siblings of currently or formerly enrolled
children, families enrolling more than one child at one time, employees of the school, and
families awarded financial assistance through the Milton Early Childhood Alliance.  Discovery
Schoolhouse accepts a limited number of state childcare vouchers.
Although it is our goal not to deny enrollment to any child, recognizing that no one program
can meet the needs of all children and families, acceptance and continued enrollment of a
child must be conditional on our assessment of the appropriateness of the program for that
child and/or that child’s family.  Every effort will be made to individualize and adapt the
program for each child, however, if it is determined by the Executive Director that a child’s
needs cannot be appropriately met without causing an undue burden to the program, we
reserve the right to terminate or deny the child’s enrollment.  Please refer to Program
Philosophy (in this handbook) for our statement of non-discrimination.  If it is necessary to
terminate or deny enrollment of a child, the decision will be discussed fully with, and a letter
of explanation given to, the child’s parent(s).  When it is necessary to terminate enrollment
of a child, staff will prepare the child appropriately during the transition37.  Parents should
look at the Help and Resources section of this handbook to find information regarding other
services38.  Parents may also wish to contact the Massachusetts Department of Early
Education and Care to determine whether the program is in compliance with applicable

regulations and may have other rights
under the Americans with Disabilities Act.
Some additional reasons for terminating
or suspending a child's enrollment are,
but are not limited to, the following: a
tuition account has not been kept current;
failure to pick-up a child by closing time;
leaving a child at school beyond the
child's regular schedule without prior
approval; failure to provide required
proof of child's current physical
examination and immunization records;
failure to provide required completed
paperwork; failure to respect and abide
by the policies and procedures of
Discovery Schoolhouse as discussed in
this Parent Handbook or other
communications; and, the inability to find
a mutually agreeable solution to a
disagreement between the school and
the family.
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Withdrawing your child
• Giving us sufficient notice
When you decide it is time to withdraw your child from the school, please
remember that four (4) weeks written notice is required in order to have your
tuition pre-payment credited to your account.  If you do not give four (4) weeks
written notice, tuition will continue to be charged until four (4) weeks after your notice
was given or until four (4) weeks after your child’s last day.  We require this so that we may
notify other parents who are waiting to enroll their children.

If you have been pleased with the school, we really do appreciate a short
note or letter that we may share with your child’s teachers and inquiring
parents.  Thanks!

• The Goodbye Song
We will prepare your child for their last day at school with our own “good bye”
tradition.  We sing our own version of “So Long it’s been Good to Know Ya,”
read through, and then have your child bring home their journal with “good bye”
drawings from the other children and the teachers, take some “last day” Polaroid pictures,
and have your child draw a picture for the school.  Sometime parents like to send in a

special treat (pizza) for the children’s lunch or buy a block (see below) as a gift for the
school.  This is wonderful and appreciated, but not required.  You are welcome to
come in for your child’s goodbye song.  Please do bring your child back for a visit
from time to time.  It’s great to see them!

• Buy-a-Block
If you would like to buy a large hollow building block for the school and have it marked with
your child’s name and symbol, please ask!  Blocks cost from $10 to $40 each.  Each block
you buy will be a lasting and well-used keepsake for the school of your
child’s participation.  We are always hoping to add to our hollow block collection!
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When children leave Discovery Schoolhouse, the other children
draw a “Goodbye” picture for them to keep in their journal, and

the child who is leaving draws one for the school to keep.
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Private Arrangements with Staff
From time to time parents ask teachers to baby-sit, provide transportation, or other services
for their children. In such situations it is important to avoid confusion about at what point the
teacher is acting as a private individual and at what point the teacher is acting as an
employee of the school.  It is important for both teachers and parents to understand this
distinction and to understand when responsibility and liability shifts from the school to the
teacher.

Parents should be aware that when they arrange for a teacher to baby-sit they are not
making an arrangement with the school and that the teacher is not acting as an employee of
the school.  Authorizations and consent forms which parents sign upon enrollment (such as
for emergency medical care, medications, etc.) are not valid for private arrangements.

If, as part of an arrangement, the teacher will be removing the child from the school, the
arrangement will start when the teacher leaves the school’s premises with the child.  Also,
the parent will give the school written authorization to release the child to the teacher b y
adding the teacher’s name to the child’s “Pick-up list.”

Changing Your Child’s Schedule
• Permanent changes
If you would like to permanently change your child’s schedule, please make your request in
writing at least four (4) weeks in advance of when you would like the change to become
effective.  Although we try to be accommodating, your schedule preference may not be
available.

• Attending for extra days or hours
If you would like your child to attend for extra days or stay for additional time, please leave
us a note or call with as
much advance notice
as possible.  Space is
sometimes available
depending on the
enrollment for that
particular day.  Please
refer to your Tuition
Agreement regarding
payment  po l ic ies for
additional time.  Current fees
for additional time are posted.
As long as we have space
available, we would be very
happy to have your child attend for
additional time, even at the last
moment.  Just ask!
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• Birthday BBQ
As an alumnus of the school, your child and family is invited back every year to the school’s
Birthday Barbecue (Usually the last Saturday in September).  It is our annual reunion event,
and we hope to see you there!  Don’t wait for you invitation.  You’re always welcome!

Mark and Mike were no longer
preschoolers when they brought
their journals to the Birthday

BBQ!

Discovery Schoolhouse Birthday BBQ September 1999

Good friends even after
all those years! Emma

shows her journal

Sean and Collin The cooks






